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Participation Requirements for Students – Spring 2017 
 

We believe that participating in research is an integral part of Psychology. By participating in 

research at this level, we hope you will both learn something about how psychological research 

is done and perhaps become inspired to conduct some psychological research during your career 

at St. Johns. In accord with this belief, the University Senate approved a Psychology Department 

proposal that research participation should be required for 1000C. We have provided an 

alternative assignment for all those who object to participating in research. This assignment will 

be described below. While the selection of either these assignments is completely a matter of 

your choice, you are expected to demonstrate completion of one or the other of these 

assignments by the specified deadline date to avoid a penalty to your course grade.  

Professors in other course besides Psy 1000C can also choose to use research participation for 

extra credits. If you are taking a course other than Psy 1000C all the rules remain the same, 

except that the professor can change the number of credits students can earn.  
 

Amount of Research Participation 

 To pass the course without penalty, the student must participate in two hours of research 

by the end of the semester. Your participation will be clocked in one-hour units, so that you will 

be required to accumulate two such units. These units will be referred to as Credits. For standard 

studies, time will initially be rounded to the nearest 15 minute increments. For the first 30 

minutes credits will be awarded in .25 credit increments (.25 credits will be awarded for each 15 

minutes of participation). After the first 30 minutes, the participant will be awarded a half credit 

for every 30-minute block of participation, rounded up to the nearest half hour. So, for example, 

half a credit will be awarded for participation lasting 30 minutes, one credit will be awarded for 

participation between 30 and 60 minutes, etc.  

For web-based studies, which require less effort to schedule and complete the 

assignment, you will be awarded .5 credits per hour of participation to a minimum of .25 

credits. Many student wait until the end of the semester to participate for this credit. Be mindful 

that experimenters also are involved with final exams, so more participation times will earlier in 

the semester.  Therefore, do not wait until the last minute to participate or you will have a limited 

selection of studies to participate in. 
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The Process 

 The Psychology Department uses a web-based system where you can sign up for studies 

and receive credit online, called the Online Participant Pool. To participate, you must have an 

account on the Participant Pool website, and become aware of what studies are being conducted. 

You will receive an email with your log-in information once your 

professor submits the course roster to the Participant Pool 

Coordinator. Please log- in upon receipt of this email. If you do not 

receive an email within 2-3 weeks of the semester, please email the 

Participant Pool Coordinator at thomas.kelly14@stjohns.edu. Once 

you receive your log-in information, sign up for the experiments that interest you. When you log 

in to the Participant Pool, you will be able to view the studies that are available and choose ones 

in which you would like to participate. You can choose from both standard and web-based 

studies. When you complete a study, you will receive credit from the experimenter, and you will 

be able to keep track of your progress.  In a standard study, your role as a participant will be 

explained to you when you show up for the appointment and you will be asked to sign a consent 

form.  In a web-based study, this explanation and consent will happen online. The study will be 

explained to you fully at the end of the testing session or later. 
 

Logging In 

l Visit http://stjohns.sona-systems.com/ 

l Your login will be sent to your St. John's email. Go to the front page of the site and enter 

your user ID and password. 

l You will be asked to review and acknowledge St. John's Human Subject Policy for 

research. You will need to acknowledge this only once every 6 months. After reviewing, 

you can acknowledge the policy by clicking “Yes” at the bottom of the page. 

l Note: Your login (also known as a session) will expire after a certain period of 

inactivity, usually 20 minutes. If this happens, you can log in again. When you are 

finished, always log out, especially if you are using a public computer lab. 
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Change your password 

l Please change your password to something more memorable than the temporary 

password the system gives you. After you log in, click on “My Profile” in the top toolbar.  

To change your password, type your new password (twice, for confirmation) in the 

provided boxes. If you do not want to change your password, leave these boxes empty. 

l If you have forgotten or do not have your password, you may have your password 

emailed to you. You will see an option for this on the front login page. Your 

password will be emailed soon after you submit the form. 

 

IMPORTANT: Unique ID Codes 

For your privacy, the system uses a unique, numeric ID code to identify you in the 

system. This way, you can connect with researchers and sign up for experiments in a way that 

does not reveal your identity or compromise your privacy. You will see this ID code when you 

view the Human Subjects Policy, when you update your profile, and in email confirmations and 

reminders about your upcoming study sessions. Bring this ID code with you when you go to 

studies or when communicating with researchers, as they know you only by your ID code, 

and not your name. Researchers will not be able to grant you credit for participation if they do 

not know your ID code! 
 

Signing up for Studies 

The Online Participant Pool lets you view studies and sign up for those that interest you. You 

may cancel your sign-up through the system as well. 
 

l Click on “Studies” from the top toolbar. You will see a list of studies. 

l A brief description of each study will be listed, as well as any special requirements that 

may restrict your eligibility to participate in the study. 

l Read each summary carefully. 

l Studies with available participation times (timeslots) will have “TIMESLOTS 

AVAILABLE” listed next to the name of the study. If no studies have available timeslots, 

you may want to log on to the system a few days later to see if new timeslots have been 

added. You may also select a specific date to view studies with available timeslots on that 

date. To view more information about a study, click on the name of the study. 
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l New studies and timeslots will be added over the course of the semester, so be sure to 

check periodically if you are still searching for a study to participate in.   

l Click on the name of a study you are interested in. 

l You will see a list of any special restrictions or eligibility requirements, as well as a 

contact person if you have questions about the study.  Click their name for contact 

information and contact them with any questions you may have about participation. 

l The study may have restrictions listed as Eligibility Requirements. An example of an 

eligibility requirement is “Left-handed people only.”  You should only sign up for the 

study if you meet this restriction.  

 

Different Types of Studies 

Online Survey Studies 

Some studies may be online survey studies that are administered in the system. If you 

sign up for one of these studies, you will be taken there immediately. As soon as you complete 

the survey, you will receive credit.  Other studies are on the web, but not hosted by the system.  

The researcher will need to grant you credit for participating in this type of study. 
 

Standard Studies 

A standard study is one where you will participate in person. The sign-up and cancellation 

deadlines for the study will be listed, and those are based on the date of each timeslot. 

l Click on “View Timeslots for This Study” to see a list of available timeslots. Choose a 

timeslot that is convenient for you, and click “Sign Up.” 

l Then you will see information displayed confirming the time and location of the study 

you plan to participate in. You will also receive an email confirmation. You are now 

signed up for the study. 

l Some studies require a special password (known as an Invitation Code) to sign up. If this 

is the case, it will be noted. The researcher should have given you this invitation code. It 

is not the same as the password you use to login to the system. You will need to enter the 

invitation code just before you click the Sign Up button to sign up for a timeslot. 

l You may only sign up for a timeslot up until 5:00 pm the day before the timeslot.  
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Two-Part Studies 

Some studies are two-part studies, where you must sign up for both parts of the study at 

once, and the two parts must be scheduled a certain number of days apart. These studies will be 

clearly marked 

Canceling a Sign-Up 
If you need to cancel a timeslot you have signed up for, you can do this from the “My 

Schedule and Credits” page. It is very important to cancel participation in studies if you have 

to miss them. Please respect the researchers’ time.  If you fail to show up to two assigned 

timeslots where you did not cancel your participation, the Coordinator will be notified, and may 

need to review your access to the Participant Pool system.  You will not receive credit for 

canceling participation in a study before your timeslot begins. 

l Choose “My Schedule/Credits” from top toolbar.  You will see all the studies you have 

signed up for. 

l Most studies will have a “Cancel” button next to them. Depending on the study, there 

may be a time when it is too late to cancel using this button. This restriction may be listed 

at the bottom of the page, or can be found by clicking on the study name and viewing the 

study details.  If you still need to cancel after the deadline, contact the researcher directly 

using his or her contact information included in the details of the study. 

l Once you click “Cancel” to cancel your sign-up, you will see a confirmation page. Click 

“Yes” to cancel your sign-up.  If you cancel the first part of a two-part study, the second 

part will also be cancelled. If you cancel the second part of a two-part study, the first part 

will not be cancelled, and you will need to ask the researcher to sign you up for the 

second part again, if you would like to participate in it later. 
 

Tracking Your Progress 

You may track your progress at any time by choosing the “My Schedule/Credits” option 

from the top toolbar. You will see a list of the number of credits you are required to earn, and 

how many you have earned so far. Below that, are listed any studies you have signed up for. In 

the list of studies, you will see information about your credit status. Next to each credit, you can 

also see any comments the researcher left regarding the study and your credit for it. 
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The Consent Form 

The consent form will contain a complete description of the procedure of the study.  It 

also will outline your rights as a participant. With regard to your rights, we are committed to 

protecting your privacy and integrity as a research participant. You have a right to a verbal 

explanation of any study before you agree to participate in it. If, for some reason, even after you 

begin participation, you decide that you would rather not continue with the testing session, then 

you are free to leave without penalty. This option is also available in online studies: click 

“Withdraw” in the top right hand corner if you are completing a survey in the Participant Pool 

system. This means that you will receive the full number of credit units that were promised when 

you signed up for the study. 

 

Parental Consent 

Parental consent is required for you to participate in research if you are under 18 years of 

age.  Minors may not be eligible to participate in some studies, such as online studies. Age 

restriction will be indicated on the summaries posted in the Participant Pool. If you are interested 

in participating in studies without age restrictions, contact the experimenters using the 

information contained in the study summary. Arrangements will be made to send consent forms 

to you.  Please remember that you cannot participate in research without parental consent if 

you are a minor. If parental consent is not obtained, you must submit an alternative written 

assignment.   
 

After the Session 

 You will receive either a verbal or a written explanation of the study at the end of the 

testing session.  However, some researchers prefer to withhold a fuller written explanation until 

after the entire study has been completed.  If such is the case, you will receive an email later. 
 

Participant Pool Administrator and Coordinator 

The pool consists of all students registered for Psy 1000C classes, just as a car pool 

consists of all those who ride to work together in an automobile. The Participant Pool 

Administrator is Dr. William Chaplin, Professor and Chairperson of the Psychology department. 

The Participant Pool Coordinator is Thomas Kelly, whose email is thomas.kelly14@stjohns.edu. 

Mr. Kelly is Dr. Chaplin’s graduate assistant, and will assist you in any difficulties you have 
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with the Participant Pool system. You may contact him with questions or concerns. His contact 

information is also listed above. The Coordinator will send a report to your professor at the end 

of the semester, indicating whether you have accrued tw0 credits. 

______________________________________________________________________________ 

Remember, you have to accumulate 2 credits or do the alternative 

assignment to pass PSY1000C without penalty. This must be 

accomplished by May 2nd, 2017.  Failure to do so will result in a reduced grade for 

the course. Therefore, it would be prudent of you to contact either the Coordinator with any 

issues or concerns about receiving the correct number of credits. 

______________________________________________________________________________ 

 

Miscellaneous 

Please be assured that a University ethics committee has approved the experiments and 

survey research studies in which you are participating. This committee is known as the 

Institutional Review Board (IRB).  In addition, the Participant Pool Administrator and 

Coordinator reviewed every study. Our aim is to ensure that each study will be of educational 

value to the student. Dr. Raymond DiGiuseppe is chairperson of the IRB. 

 Education is a two-way process. Just as you learn from us, we learn from you. It is 

important that you give the experimenter feedback as to how the experimental procedure might 

be improved, or what prompted you to respond the way you did. Please do not be afraid of 

asking foolish questions or making silly comments. You may have insights that were not 

considered previously. 
 

Alternative Assignment 
 You may not want to participate in research projects, or you may not have the time to do 

so. In either case, you will still need to log in to the Participant Pool, and sign up to complete this 

written assignment. It must be completed and submitted no later than May 2nd, 2017.  

Instructions for receiving and handing in this assignment will be provided when you sign up for 

it in the Participant Pool. 
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Description of Alternative Assignment 

 Hopefully, the assignment will be an enjoyable learning experience.  It will consist of 

reading a relatively short research paper. An electronic copy of this article will be provided. You 

will be required to write a paper in which you summarize the article, analyze it, and propose a 

new study to satisfy your objections. Please note that you are not permitted to choose your own 

research paper topic. Your paper must be typewritten and double line spaced. The length of the 

paper should be guided by what you have to say, but there is a 3-page minimum requirement.  

Note also, that while the paper is not graded it must be completed and turned in on time to avoid 

a penalty to your course grade. 

 Research is never conducted in a vacuum. It usually involves combining information 

from the past in such a way as to create new ideas, followed by testing the validity or utility of 

those ideas. This is the excitement of research. This is what gets those brain cells moving. Our 

hope is that the written assignment will excite you in this fashion and that your problem will be 

in holding down the length of your paper. 

 

Getting the Assignment 

 Instead of signing up for a research study in the Participant Pool system, you can sign up 

for the study “Alternative Assignment.” Details on how to receive and submit the paper will be 

given to you when you sign up. You must still log in to the Participant Pool to complete the 

alternative assignment. 
 

Grading 

 No grades are given for either participating in research or submitting a paper. However, 

one or the other of these assignments must be completed. The Psychology Dept. Chairperson, Dr. 

Chaplin, will review all papers. Feedback can be given at a later point to those submitting 

insightful papers. Your Participant Pool ID must be placed on the cover sheet or you will not 

receive credit for the alternative assignment. 
 

NOTICE OF RESPONSIBILITY 
   It is your responsibility to: 

1) Check your St. John's email often for emails from the system. 

2) Visit this web address to login: http://stjohns.sona-systems.com/  
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3) Schedule appointments to earn the appropriate amount of credits. 

4) Cancel appointments if you cannot show up and must reschedule. 

5) Check the Online Participant Pool periodically to look for new studies to sign 

up for. 

6) Email the Coordinator, Thomas Kelly, at thomas.kelly14@stjohns.edu if you 

have any questions about using this system. 
 

REMEMBER! 
 You must accumulate 2 credit units or complete and turn in 

your paper by May 2nd, 2017.  It is your responsibility to accomplish 

this in a timely fashion.  We will not chase you down. 


